
 

Library catalogue guide 

 

How to search the library catalogue – Quick Search 

The search box is near the top of the library catalogue home page. 

 

 

Quick Search (the default search option) 

1. Type your search words into the search box 
You can search for topics, titles, authors, whatever you like 

 

Predictive text can help you find 
what you want.    

(You can ignore the predictive text 
and just click enter) 

 

2. Click the Search Button                   (or Enter on your keyboard) 

 

 



Your search results screen 

Your search results will be displayed in a list. 

 

 

Requesting books, DVDs, and articles etc 

1. Tick the boxes next to the titles you are interested in 

 

 

2. Click the Request button                    

 

 

Tick the boxes next to 

titles you want 



3. Check the request form, then click the email request button  

 

To cancel your request, just click the cancel button  

Beyond Quick Search 

There are a number of search options available.   To see the options, click on the drop-

down menu next to the search box. 

 

You can limit your search to Titles, Subjects, Authors etc, or you could use Advanced 

Search to get even more precise results. 



Advanced Search 

With Advanced Search you can limit your search to titles, date ranges, authors, subjects, 

and formats.    

 

Getting fancy with your search results 

You can do a number of useful things with your search results.   This includes saving, 

sharing and printing search results.   To find out what you can do look at the icon bar at the 

top of your results screen. 

 

Hover your mouse over the icons to find out what they do. 

 



Did you find this search guide useful?  No?   

Tell us how we could improve it. 

 

 

 Need help?   Please contact us.  We would love to hear from you. 

                      April Flux,  Emma Roache, and Maki Tumu. 

   Infoc@fire.org.nz     (04) 496-3687   OR   0800 FIRELIB 
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